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	Job title: Deputy Director, Three Rivers
	Job title name

	Line manager: Artistic Director, Three Rivers
	Line manager name: Scott Burrell

	Grade (if applicable): 3
	

	Direct reports: N/A
	



	Role purpose:

	
The Deputy Director is a new position at Three Rivers created to provide a foundation for the organisations smooth running and financial resilience. 

Working closely with and reporting to the Artistic Director, the Deputy Director is responsible for the organisation’s day-to-day operations including administration, finances, HR and evaluation. 

This role will actively support the Artistic Director in implementing a new 2026-2029 strategy and vision for Three Rivers and their work with artists, staff, the Board and key stakeholders (funders and partners). 

The Deputy Director will be pivotal in ensuring that Three Rivers operations, processes and infrastructure supports the delivery of our vision, mission, and values.  


	Key results:

Operations and Planning
· Devise long term strategic organisational and business plans in close collaboration with the Artistic Director.
· Provide oversight of the business, financial, administrative, legal and operational aspects of the organisation.  
· Liaise with host organisation, Peabody Trust, on delivery of day-to-day operations.
· Manage and maintain the funding agreement with Arts Council England including reporting on audience data and impact evaluation.
· Manage environmental sustainability, IT, security, health and safety and statutory obligations.  

Finance 
· Share responsibility with the Artistic Director for the financial management of Three Rivers. 
· Support the Artistic Director in drafting funding applications for revenue and programme funding
· Oversee the regular running of processes to pay invoices in a timely manner.
· Monitor progress towards fundraising targets. 

Governance  
· Attend quarterly board meetings and support the Artistic Director in managing governance arrangements. 

Personnel 
· Provide staff leadership in support of the Artistic Director.  

Policies  
· Coordinate and review policies, procedures, contracts, legal agreements, licenses, and insurances.  


	Success metrics:
· 2026-2029 Business Plan is agreed by the Board and key stakeholders including Arts Council England and followed by the team.
· Business operations become more efficient including invoice payments
· Three Rivers maintains its financial stability and sees an increase in fundraising success
· All evaluation and reporting is submitted on time and to a high standard.
· Positive feedback from team mates.


	About you:

You will be:

· an authentic, empathetic and strategic senior leader 
· able to work closely with the Artistic Director to achieve the aims of Three Rivers
· able to work under pressure, remain calm and meet deadlines.
· able to work on your own initiative and prioritise and organise workloads
· a creative problem solving skills, with the ability to anticipate problems and resolve issues independently.
· committed to creating great experiences for artists, communities and audiences. 
· able to work in the London Borough of Bexley on a weekly basis.

You will have:

· a proven track record of delivery in a senior leadership role and the ability to clearly understand and articulate the mission of Three Rivers. 
· extensive and appropriate business management experience in a creative/arts and/or charity environment. 
· sound financial and planning skills and bring insight of financial, legal and risk management and mitigation.

· experience of managing organisational change and development and through empathetic leadership.
· a commitment to supporting our diversity objectives by creating a positive and inclusive working culture.
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